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BBuuddggeett  &&  BBaallaannccee  RReeppoorrtt 

 

Budget & Balance Report by _______________________________ for ________ Agency Funds 

For period from _________ to ___________  Agreement Reference & Date ___________ 

Project Name: _______________________ Project Area: ________________________ 

A: Expenditure (All amounts in Indian Rupees) 
Budget Line Item1 Total 

Sanctioned 
Budget 

For this reporting period Cumulative 
Budget Actual 

Spent 
Variance Budget Actual 

Spent 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Grand Total       

Note: Reasons for variances exceeding 10% of the budgeted items are attached on a separate 
sheet. 

B: Unutilised Balance of ________Agency Funds (amounts in Rupees) 

1. Agreement and Disbursal  

Total amount sanctioned so far  

Total amount disbursed so far  

  

                                                 
1 Please add more lines if required. 
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2. Unutilised balance  

Opening balance of unutilised ________Agency funds  

Add: Total grant received during this period  

Total funds available  

Less: Amount spent during this period (Grand Total of A)  

Closing balance of ________Agency grant Funds  

C. Fixed Assets acquired with ________Agency funds 

Asset When acquired Location Being used for (purpose) Amount 
    
    
  
    
    
    
    

 

 

Date  (Accountant)  (Project In-charge)  (NGO Chief) 

 

Note: Please sign and stamp other pages of this report as well. 


